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CONFIDENTIAL WHEN COMPLETE

See over for guidance Notes Photocopy of this document may be used 


Candidate Name: 





                                           Certification No. 

 Sheet 

 of 

   












	Activity type and objectives


	Activity in Details(*)

(Description of activity and how it meets the CPD requirements)


	Date (Day, Month, Year)
	CPD Hours 

Clamied
	Validation of CPD Activity where applicable 
(Signature of Tutor/Lecturer/Organiser/
Manager etc.)
( Remember to attach copies of relevant documents)

	
	
	
	
	


(*) Check Page 3. (GUIDANCE NOTES FOR CONTINUING PROFFESSIONAL DEVELOPMENT (CDP) LOG) - CDP Requirments.
     















F/P-14/2
GUIDANCE NOTES FOR CONTINUING PROFFESSIONAL DEVELOPMENT (CPD) LOG

	Assessment of CPD
Assessment of CPD will require a degree of subjective judgement, therefore a great deal of common sense must be applied by project manager when recording CDP activity to ensure that the value of any given activity to the individual is sensibly measured.

KEEP RECORDS:

Evidence of  CPD, verified by the candidate line manager or sponsore, shall be submitted to MES PM-CERT on the official log sheets; F-P-14/2 nad list of project involved from F/P-04/4

The log shall state the duration and type of cativity undertaken and details of the provider as follows:

All Cat.I and Cat.II activity should be supported copies of course programmes, certificates of attendance or examination certificates as appropriate. 

These should be attached to the log sheet. In addetion, a few key learning points and notes for future action should be noted .Each activity to ensure that the full development benefit is gaind from any given activity. Cat.I must be supported by the siganture of a tutor/lecture/organiser,etc.

Cat II activities must be supported by a reasonably detailed record of the activity and key learning points.

When does the certified candidate have to apply the CPD Log sheet: 

All certified candidates whose three year Re-Certification is due, shall completed the CDP log sheet each year after holding the IPMA certificate that is for the certfication surveillance and or upgrading and orrecertification purpose.                            


	CPD is about continusly updating your professional knowledge, personnel skills and competencies throughout your posting Working life.

CDP Priciples include the following elements:

· The professional project Manager should always be actively seeking to improves performance.

· Development is primarily a personal matter and  should be owned and managed by the individual.

· Development goals should be clearly defined and should be accomopanied by specific measure of what will constitute a successful outcome.

· Investement intraining, development and learning should be regarded as a fundamental principale of enhancing professional and commercial succes.

· Professional development of candidates (as minimum 35 hours of trainings, workshops lectures etc.  per annum).
The Benfites of CPD,

CPD ensure that your professional creditablity is maintained in an ever changing world where new ideas, concepts and practical tools are constantly being developed.CDP will provide you with the framework to mange your won development and aspire to improve performance above and beyond the requirement of your present positoin 

Categories of CPD activities (Requirments):
The types of activities fall within the 2 catogries outlined bellow and will be considered valid for CDP purpose.

Cat.I: Interactive and highly participating in training courses and seminars literature study in PM, Exchange of

Experience, Workshops, Professional body meeting with 

formal lectures,Contributions in publications Presentations guidelines, Active participation in conferences & projects development etc, (Continuing Professional Development (CPD) Log)
Cat.II: Interactive and high participated in  Project,

Program, Portfolio, Roles/functions in the project and the duration (List of projects Form), Continues Improvement in candidates' experience and personal attitude.
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